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[Tonoxxenue
O 3alluTe HepCOHaJIBHI)IX AJAHHbIX pa6OTHI/IKOB

1. O6mue noioKeHust

1.1. Hacrosimee Ilonoxerue pazpaborano B cootrBeTcTBHU ¢ PesrepanbHbIM 3aKOHOM Ne
149-@3 ot 27.07.2006 T «O6 mrbopMaIyu, HHGOPMAIIMOHHBIX TEXHOJIOIUAX U O 3aLUTe
uHpopMarmn» B peaakiuu ot 18 mapra 2019 r, @enepansabiM 3akoHoM Ne 152-@3 Or
27.07.2006 r «O mnepcoHaNBHBIX JNaHHBIX» B pemakuuu oT 31 gexabps 2017r;
Koncrurynpeit  Poccuiickoit ®Peneparmu  u TpynoBeiM — kozpekcoM  Poccuiickoin
Gdenepanyn, YcTaBoM JOIIKOIEHOI0 00pa3oBaTeabHOrO yupexaenus. ITpu cocrasnenun
yareno [lonoxerne 00 ocoOeHHOCTSX  00pabOTKM  NEpPCOHANBHBIX  JAHHBIX,
OCYIIECTBIsIeMON 0e3 KCIONb30BaHMS CpEJCTB aBTOMATH3allMH, YTBEPIKICHHOE
[TocranoBnenuem IlpaButensctBa PO Ne 687 or 15.09.2008r; TpeboBaHus K 3amure
IIePCOHANBHEIX ~JaHHBIX TIp¥ MX 00paboTke B HH(OPMALMOHHBIX CHCTEMax
MIePCOHANBHBIX AaHHBIX, yTBepxaeHHble [locTanonenuem [Ipasutenscra Poccuiickoii
@enepanuu Ne 1119 o1 01.11.2012r.

1.2. TanHoe Ilonoxenue ompepenser OcHOBHble TpeOoBaHMA K 3amure, o6paboTKe,
TIOPSAAKY TIOJTyuYeHHs, XpaHeHMs, MCIONB30BaHMs U Iepefadd IepCOHANbHBIX AaHHBIX
COTPYIHUKOB JIETCKOTO caja, a TaKKe OTBETCTBEHHOCTb 3a HapylleHHe HOPM,
peryiupyomux o0paboTKy U 3alUTy I[epCOHANLHBIX MJAaHHBIX B JOIIKOJILHOM
00pa30oBaTebHOM YUPEIKICHUH.

1.3. TlonoxxeHue ycTaHaBIMBAaET OCHOBHBIE IOHATHS U COCTaB IIEPCOHANBHBIX JAHHBIX
pabotHukoB B JIOY, pernameHTupyeT (GOpPMHpOBaHHWE M BEICHHE JIMYHBIX HAel,
olpesieNisieT NpaBa U 00A3aHHOCTU pabOTHUKOB IO 3aIlUTE NEPCOHANBHBIX JaHHBIX, a
TaKOKe O0S3aHHOCTU COTPYJAHUKOB 10 OOECleueHHI0 JOCTOBEPHOCTU I[ePCOHAIBHBIX
TAHHBIX.

1.4. llensio Hactosumero ITonoxkenus sisiercss obecriedeHre 3alUMThl IpaB U CBOOO
Iefaroruyeckux pabOTHUKOB M OOCTY)KMBAIOLIEro IlepcoHana IpH o0paboTke HX



IIEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3aIUTHl NPaB HA HENPUKOCHOBEHHOCTh YACTHOMU
YKU3HU, JIUYHYIO TalHY.

1.5. Ilpu ompenenenun oObeMa U COAECPKAHUS MEPCOHATBHBIX JaHHBIX PaOOTHUKA
anmunuctpauus JIOY pykxoBoactByercs Koncrturyuumenn Poccuiickoit ®enepanuu,
®denepanbHbIMU 3aKOHAMU U HacTosuM [losoxenuem.

1.6. IlepcoHanbHble JaHHBIE OTHOCATCSA K KaTErOpuu KOH(UIEHIHATbHON HHPOPMALIUH.
PexxuM KOHQUAECHIMAIBHOCTH TEPCOHANBHBIX JaHHBIX CHHUMAETCd B  CIydasx
00€3JIMYMBAaHUU WJIU TI0 UCTEYEHUH 75 JIET CpoKa XpaHEHUs, €CIM MHOE HE OINpPEesIeHO
3aKOHOM.

1.7. Hacrosimee I[lonoxkeHue sBIAETCS BHYTPEHHHUM JIOKAJIbHBIM HOPMATHUBHBIM aKTOM
JOY, o0s3aTenbHbIM JJI1 UCHOJHEHUST BCEMU paOOTHMKAMHU, MMEIOMIMMH JOCTYI K

IMNEPCOHAJIbHBIM JAaHHBIM COTPYAHHKOB JOIIKOJBHOI'O 06paBOBaT€HBHOI‘O YUpPCIKIACHUA.

2. OCHOBHBbIE TOHATHSA M COCTAB MEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvruvle oannvle - M0Oass UHGOPMAIUS, OTHOCAIIASICS K ONPEACTICHHOMY WU
oTpeJeNsieMOMY Ha OCHOBaHUM TakoW MHpopManuu (HU3MIECKOMY JHUILYy, B TOM YHUCIE
ero amwmius, UMs, OTYECTBO, T'OJl, MECHIl, JlaTa U MECTO POXKIEHHUA, a TaKXKe aapec,
ceMeiHoe, CoIMaJbHOe, MMYIIECTBEHHOE TMOJOXKeHHue, oOpa3oBaHue, mpodeccus,
JIOXOJIbI M ipyTas uH(opmarus.

2.2. Ilepconanvnvie Oannvle pabomuuka - O3T0 HHPOPMAIUA, HEOOX0oaUMas
3apeaytomeMy JIOY B CBs3M C TPYAOBBIMU OTHOIICHUSIMHU U KacaromIasicsi KOHKPETHOTO
corpyauuka. Ilom wunHbpoOpmarmueldr o paOOTHHKE IOHUMAIOTCS CBeJCHUS O (¢akrax,
COOBITHUAX U OOCTOSITEILCTBAX KU3HU PaOOTHHUKA, TTO3BOJISIONINE UACHTU(DHUITUPOBATD €TI0
Tu4HOCTh. llepcoHanbHble daHHBIE PaOOTHUKA COAEPKATCS B OCHOBHOM JIOKYMEHTE
MIEPCOHATLHOTO yueTa PaOOTHUKOB - JTMYHOM JieJie pa0OTHHUKA.

2.3. Obpabomka nepcoHanbHblX OAHHBIX - OTO NEUCTBUS (ONEPAIH) C MEPCOHAIBHBIMU
JaHHBIMH, BKIIIOYas cOOp, CHCTEMATH3allMI0 W HAKOIUICHWE, XpaHEHWE, YTOUYHEHHE
(oOHOBIIEHWE W W3MEHEHHE), HUCIOJB30BAaHUE M pacHpocTpaHeHHE (B TOM YHCIE
nepeaayda) NepCoOHATbHBIX TaHHBIX.

2.4. Pacnpocmpanenue nepcoHanbHblX OAHHbIX - IEUCTBHsI, HAIIPaBJICHHBIC HA Mepeaavy
MEPCOHATFHBIX JAHHBIX OMPEEICHHOMY KpyTYy JIHI] (Tepeaada MepCcoOHAIbHBIX TaHHbBIX )
WM HA 03HAKOMJICHHE C TIEPCOHATBHBIMY JaHHBIMH HEOTPAHUYCHHOTO KPyTa JIUIl, B TOM
quciie 00HApOJOBAaHMWE TMEPCOHATBHBIX JAaHHBIX B CPEICTBAX MAacCOBOW HH(OpMAIIHH,
pa3MenieHre B MHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX CETAX WA MPEIOCTABICHUE

A0CTYyIIa K IICPCOHATIbHBIM JJaHHBIM KaKUM-JINOO MHBIM CIIOCOOOM.



2.5. Ucnonvzosanue nepcoHaibHblXx OaHHbIX - NEUCTBUS (Omepalu) ¢ IePCOHAIBHBIMU
naHHBIMH, coBepmiaeMble JIOY B mensx NMPUHATHS PEIICHUNW WU COBEPIICHHUS HHBIX
JEUCTBUH, MOPOKIAAIONINX FOPUINYCCKUE TOCICACTBUS B OTHOIICHWW PAOOTHHWKA WIIH
Ipyrux Juil Jub0 UHBIM 00pa3oM 3aTparuBarolIMX MpaBa U CBOOOABI paOOTHUKA WU
JIPYTHX JIHII.

2.6. Obwedocmynnvle nepcoHanvhvle OaHHble - TEPCOHAIBHBIE JaHHBIE, JTOCTYM
HEOTPAHWYCHHOT'O KPyra JHI] K KOTOPBIM TPEIOCTABICH C COTIacHs paOOTHUKA WU Ha
KOTOPBIC B COOTBETCTBUU C (DeliepaibHBIMHA 3aKOHAMH HE PaCIIPOCTpaHsIeTCs TpeOOBaHUE
co0Jr0IeHUsT KOHPUICHITUATLHOCTH.

2.7. B cocTaB IICPCOHAJIBHBIX TAHHBIX Da6OTHI/IKa I[Oy BXOJAT.

* aHKETHBIC U OMorpauIecKue JaHHbIC,

* oOpa3zoBaHue;

* CBEJICHUS O TPYZOBOM H OOIIIEM CTaXe;

* CBEJICHUS O COCTAaBE CEMbH;

* MACTIOPTHBIC JaHHbBIC;

* CBEJICHUS O BOMHCKOM Y4ETE;

* CBEJICHUS O 3apabOTHOM IIIaTe COTPYTHUKA;

* CBEJICHUS O COIMAIILHBIX JILIOTaX;

* CIICIUATBHOCTb;

* 3aHMMaeMasi JJOJKHOCTb;

* aJpec MecTa JKUTEIbCTBA U Telle(hOH;

* MeCTO pabOThI WK Y4eObl WICHOB CEMbH M POJICTBCHHHKOB,
* CoJIep )KaHUE TPYAOBOTO JIOTOBOPA;

* [TO/NTMHHUKY Y KOITHH MTPHKA30B;

* TUYHOE JIEJI0 U TPYAOBasi KHUKKA COTPYIHHUKA,

* OCHOBAHUS K MMPUKa3aM;

* Marepuaibl MO TOBBIIICHUIO KBATU(PUKAIMK WU TEPEHNOATOTOBKE COTPYIHHKA, €TI0
aTTeCTaIlNH, CITy>KEOHBIM pacciIeOBaHUIM.

2.8. Jluynoe nieno padotauka JIOY HaAX0auTCs B JTOKYMEHTAIIMHU JEJIONPOU3BOIUTENS U

COCTOMUT M3 CJICAYIOMHNX TOKYMCHTOB.

* aHKETA,
* aBToOMOrpadus;

* KOTIHH TOKYMEHTOB 06 00pa30BaHUU;
* kapTouka hopmsl T-2;

* KOTIHsI IpUKa3a o mpuémMe Ha pabdoTy;

* TPYAOBOM JIOTOBOP;



* TOKYMEHTBI, CBS3aHHBIC C TIEPEBOJIOM H IEepeMeIIeHuEM paOOTHHUKA (KOTIHH MPUKA30B,
3asiBJI€HUS paOOTHHUKA U T.I1.);

* BBITTUCKH (KOIMW) U3 JOKYMEHTOB O NMPHUCBOCHHUH MOYETHBIX 3BAaHUU, YUEHOUN CTCIICHH,
HarpaKJICHUU TOCYIapCTBEHHBIMU HarpalaMu;

* KOITMH HAarPaJHbBIX JIUCTOB;

* aTTECTAIMOHHBIC JIUCTHI,

* KOITMH MPUKA30B O MOOIIPEHUSAX, B3BICKAHHSIX;

* XapaKTEPUCTHKHU C TPEIBIIYIIETO MecTa paboThI;

* 3asBJIcHUE PAaOOTHUKA 00 YBOJIbHCHUHY;

* KOTIHSI IpUKa3a 06 YBOJIBHCHHH,

* 3asBJICHHC pa0OTHHKA 00 O3HaKOoMJIeHWU ¢ JokyMeHTamu JIOY, ycraHaBIMBaIOIIMMU
HOPSJIOK 00pabOTKU TIEPCOHANBHBIX JIAHHBIX PA0OTHHKOB, a TakK)Ke O €ro IpaBax M
00513aHHOCTSX B 3TOM 00JIaCTH;

* JIpyrue JAOKYMEHTBI, HaXOXJCHHEC KOTOPBIX B JIMYHOM Jeie OyaeT MpPU3HAHO
11e71€CO00Pa3HbIM;

* B JIMYHOE J1e]10 PaOOTHUKA JAOMIKOILHOTO 00pa30BaTEIbHOTO YUPEKIACHUS BKIIOYACTCS
TaK)Ke OMKCHh BCEX IOKYMEHTOB, HAXOASIIUXCS B JIEe€.

2.9. Pasmemenne Ha odunuansHoM caiite ¢oTtorpaduii paObOTHHUKOB, BHACO C
pabOTHUKAMH COTPYIHUKH pa3penialoT MyTeM MPeJoCTaBICHUs corjlacus Ha o0paboTKy
NEPCOHATIBHBIX JAHHBIX B JOIIKOJILHOM 00pa30BaTEILHOM YUPEKICHUH.

2.10. [IlepconanbHble naHHble pabotHuka JIOY saBHIAOTCA KOH(MUICHIIMATLHON
uHbopManKe M He MOTryT OBITh HCIIOJIB30BAaHbl COTPYIHHKAMHU JIOIIKOJIBHOTO

00pa30BaTEIBLHOTO YUPEIKACHUS B TUYHBIX IIEIISIX.

3. Ilopsiiok moJy4eHusi, 00padOTKM M IepeIadyd MEePCOHATbHBIX JaAHHBIX
pPadoOTHUKOB

3.1. Iloxg 06paboTKOM NEPCOHATBHBIX JaHHBIX padoTHUKA JIOY moHuMaeTcs nojaydeHue,
XpaHeHUE, KOMOWMHHpOBaHME, IIepejada WIH J000e Jpyroe  HMCIOJIb30BaHHUE
MePCOHAIBHBIX IAHHBIX COTPYAHHKA JOMKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHHUS.

3.2. B nensax obGecneyeHus mpaB M CcBOOOJI YEJIOBEKAa W T'PaKJIAHWHA TPH 00paboTke

HEPCOHAILHBIX JIAHHBIX DPAOOTHHUKA 00sA3aHbI  COOJIOAATHCS  CIEAVIOUIME OOIIHe

TpeOOBaAHMS:
3.2.1. Tlomyuenue, XpaHeHHE, KOMOWHHpOBaHHE, TNiepeAadya WIM JO00e Jpyroe

WCIIOJIb30BaHUE TMEPCOHANBHBIX JaHHBIX paboTHHka JJOY MOXKEeT OCyIIeCTBIATHCS
UCKJIIOYUTEIBHO B IEJsIX oOecreueHusi COOIOICHUSI 3aKOHOB M HMHBIX HOPMAaTHUBHBIX

MPaBOBBIX AaKTOB, COJCUCTBUSI paOOTHUKAM B TPYIOYCTPOMCTBE, OOYYEHHH U



MPOJIBMKEHUU TIO CITy»K0e, o0ecreueHust TMYHOM 0€30MaCHOCTU COTPYAHUKOB, KOHTPOJIS
KOJIMYECTBA M KauyeCTBAa BBIMOJHAEMON paboOThl U O00ECHEUECHHUS COXPaHHOCTH
HMMYIIECTBA.

3.2.2. Ilpu omnpeneneHun oObeMa U cojaepx aHusi, 00pabdaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX paboTHuKa 3aBenywoomuii JJOY pomkeH pykoBoAcTBOBaThCcs KoHcTUTylMEH
Poccuiickoit @eaeparuu, Tpya10BbIM KOJIEKCOM U UHBIMU (PefepaibHBIMU 3aKOHAMU.
3.2.3. Bce mnepcoHalbHbIE JlaHHbIE pPaOOTHUKA TMOJIy4aroTcss y Hero camoro. Ecmm
nepcoHaibHbie JaHHBIE coTpyaHuka JIOY BO3MOXKHO TMOJYyYUTh TOJBKO y TpPEThel
CTOPOHBI, TO paOOTHUK JTOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JIOJHKHO
OBITH MOJIYYEHO MMCbMEHHOE COTJIacue.

3.2.4. 3aBeayronui JOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKIACHUEM JIOKEH COOOIIUTH
pabOTHUKY O IENsAX, MPEAINoJiaraéMblX HCTOYHHUKAX U CIIOCO0AX TOJy4YEHUS
MEePCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOJICKAMMNX MOJTYYSHUIO MePCOHATBHBIX
JAHHBIX M TIOCIEJCTBHUSAX OTKa3a COTPYJAHUKA JaTh MHUCBMEHHOE COIJIacCMe Ha UX
NOJIyYEHHUE.

3.2.5. He nmomyckaercsi moiiydeHHe U 0OpaboTKa MEPCOHANBHBIX JAHHBIX pabOTHHKA
JIOY 0 ero moiauTHYECKHX, PEIMTHO3HBIX U HHBIX YOSXKICHHUSX M YaCTHOW KU3HH, a
TaKK€ O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro MpogCOr3HOU
NEATENIbHOCTH, 3a HWCKIOYEHHEM CJIy4daeB, NPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

3.2.6. PaboromaTenp HEe MMEET MPaBO MOIydaTh U 00pabaThIBaTh MEPCOHATBHBIC TAHHBIC
pabOTHMKA O €r0 YICHCTBE B OOIIECTBEHHBIX OOBECIMHEHHUSAX WIH €ro MnpodCOor3HON
NESTENBHOCTH, 32 UCKIIIOUEHUEM CITydaeB, MPEAYyCMOTPEHHBIX (efepaTbHBIMU 3aKOHAMH.
3.2.7. Tlpu UpUHATHH PEIICHUH OTHOCUTEIHLHO pPAOOTHHKA HAa OCHOBAaHHUU €TO0
MEPCOHANBHBIX JAHHBIX HE JOMYCKAETCS HCMOJIb30BaHUE MJAHHBIX, MOJIYYEHHBIX
HCKJIIOYUTEIBHO B PE3yJbTaTe MX aBTOMATU3UPOBAHHOW OOpPAa0OTKM WIIM 3JIEKTPOHHOTO
MOJTYYEHUS.

3.3. [IpuHImnel 00padOTKH IEPCOHATBHBIX JIAHHBIX Pa00THUKOB JIOV:

* 3aKOHHOCTH Telel © CImocoOOB 0O0pabOTKM TEPCOHANBHBIX JAaHHBIX U
T0OPOCOBECTHOCTH;

* COOTBETCTBHUSI Ileyield 00pabOTKM TEPCOHANBHBIX JAaHHBIX IETsIM, 3apaHee
OTIPEJICTICHHBIM W 3asBICHHBIM TP CcOOpe TMEepCOHANBHBIX JIaHHBIX, a TakKKe
MOJITHOMOYHUSAM paOOTHUKA, OCYIIECTBIISIIONIET0 00pabOTKy NEPCOHANIBHBIX JJAHHBIX;

* COOTBETCTBUA OO0BEMa M XapakTepa 00padaThIBa€MbIX MEPCOHATBHBIX JIaHHBIX,

croco00B 00pabOTKU MEPCOHANBHBIX JAHHBIX IEJISIM 00paOOTKHU NEPCOHANBHBIX JAHHBIX;



* JJOCTOBEPHOCTH MEPCOHAIBbHBIX JAHHBIX, UX JOCTATOYHOCTU HJis Lenel oOpaboTkw,
HEJIOMMYCTUMOCTH 00paOOTKH MEPCOHANBHBIX JAaHHBIX, U30BITOYHBIX MO OTHOLIEHUIO K
LEeJsIM, 3a8BJICHHBIM IIPU cOOpE MEPCOHAIBHBIX TAHHBIX;

* HEJJOMYCTUMOCTU OOBEIUHEHUS CO3aHHBIX JJII HECOBMECTUMBIX MEXIY COOOW Lenei
0a3 JaHHBIX UTHPOPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JaHHBIX.

3.4. B ciyyasx, HEMOCPEICTBEHHO CBA3aHHBIX C BONPOCAMU TPYJIOBBIX OTHOUICHUH, B
cootBeTcTBHH CO CT. 24 Koncturyuuu Poccuiickoit denepanyii BO3MOKHO NOJIyYEHUE U
00paboTKa MaHHBIX O YaCTHOM >XHM3HU PAOOTHUKA IOLIKOJBLHOTO 00pa3oBaTEIbHOTO
YUPEXKICHHS TOIBKO C €r0 MUCbMEHHOTO COTJIACHS.

3.5. K o6paboTke, nepenade U XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PaOOTHHKA MOTYT
UMETh JI0CTYN COTPYIHUKH JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKACHHUS.

3.6. Hcnonp3oBaHWe NEPCOHATBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUM C
LEJSIMU, ONPENEIUBIIMMHU UX TMojydeHue. llepcoHanbHble NaHHbIE HE MOTYT OBIThH
UCIIOJIb30BaHbI B LIESAX MPUYUHEHUS UMYIIECTBEHHOTO M MOPAJIBHOTO Bpe/ia rpak/iaHaM,
3aTpyIHEHUs] peanu3allMi mpaB M cBoOon rpaxnaaH Poccuiickoit ®Denepanuu.
Orpannuenue npasB rpaxzaaH Poccuiickoii dPenepanry Ha OCHOBE HCIOJb30BAHUSA
uHpopMauu 00 UX COLUUAIBHOM IPOMCXOXKICHUM, O PacOBOW, HAIMOHAJIBHOM,
SA3BIKOBOM, PEJIMTMO3HOM M IMAPTUHHON NPHHAJIEKHOCTH 3alpPElIEeHO MU Kapaercs B
COOTBETCTBHH C 3aKOHOJIaTEIbCTBOM.

3.7. llepenaya mepcoHaNbHBIX JAHHBIX PaOOTHHMKA OLIKOJIBHOIO OOPa30BATEIHLHOTO
YUPEKIEHUsI BO3MOKHAa TOJBKO C corjacus pabOTHHUKAa B CiydasX, HpsSIMO
MPEIYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccutickon denepanuu.

3.8. Ilpu nepemade nepcoOHANBHBIX JTAaHHBIX paboTHWka 3aBeavioumii JIOY nomkeH

COOJIIOJIATH CJIEAVIONINE TPEOOBAHHU:

* HE cO0OIIaTh MEePCOHANBHBIC JTaHHBIE PAOOTHHKA TPEThEW CTOpOHE 0€3 MUCHMEHHOTO
corjacuss pabOTHHKA, 32 MCKIIOYCHHEM CIIydaeB, KOrJa 3TO HEOOXOIUMO B IEIAX
MPEAYNPEKICHUS Yrpo3bl JKM3HM W 3J0POBBIO pabOTHHKA, a TakXke B CIIydasx,
YCTaHOBJICHHBIX (he/ilepaIbHbIM 3aKOHOM;

* HE coOoOIAaTh MEepPCOHAJBHBIC JaHHBIC PaOOTHHKA B KOMMEPUYECKHX IEIAX O3 ero
MMHCHMEHHOTO COTJIACHS;

* MPEIYIPEAUTD JIHUI, TOJYYAIOMKUX MePCOHATbHBIC JaHHbIC pabOTHHUKA, O TOM, YTO JTH
JaHHBIE MOTYT OBITh WCIIOJIB30BAaHBI JIMIIHh B IEISX, JUIS KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT 3THX JHI] HMOATBEPKICHHUS TOrO, YTO 3TO MPaBWIO coOmroaeHo. Jluia,
MOJy4Yarollfe TMEePCOHANBHBIE JIaHHBIE pa0OTHHUKA, OOSI3aHBI COOJIOATh PEKUM

CeKpeTHOCTU (KOH(DUAEHIMANbHOCTH). [[aHHOE MOJIoKEHUE HE PpacHpOCTpaHSAETCS Ha



OOMEH TIEPCOHATBHBIMH JAHHBIMH PAOOTHUKOB B  TOPSANKE, YCTAaHOBICHHOM
dbenepanbHBIMU 3aKOHAMU;

* paspemarh JOCTyH K TEPCOHAIBHBIM JIaHHBIM pPAaOOTHUKOB TOJIBKO CIICIIHATIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, ONpeIeIeHHbIM IpukazoM 1o JIOY, mpu 3ToM yka3aHHBIC
JUIa JOJDKHBI MMETh TMPaBO IMOJIyYaTh TOJBKO T€ TEPCOHAIbHBIC JaHHBIE PaOOTHHKA,
KOTOPbIC HEOOXOUMBI JIJIsI BHITIOJTHCHHSI KOHKPETHBIX () YHKITHH;

* HE 3ampalrBaTh UHPOPMALMIO O COCTOSIHUU 3/J0POBbSl paOOTHHKA, 32 MCKIIOYEHUEM
TEX CBEJICHHI, KOTOPBIE OTHOCATCS K BOTIPOCY O BO3MOYKHOCTH BBIMIOJTHEHUS PAOOTHUKOM
TPYIAOBOM (PYHKIINH;

* TIepenaBaTh NEPCOHAIBHBIC JaHHBIC PAOOTHUKA TPEICTABUTEISAM pPaOOTHHKOB B
NOPSJIKE, YCTAHOBJICHHOM TpYJOBBIM KOJCKCOM, W OTPAaHUYMBATH 3Ty HH(OOPMAIUIO
TOJILKO TEMH TICPCOHAJIBHBIMU JIAHHBIMH pPaOOTHUKA, KOTOPBIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTEIISIMU UX (PYHKITUH.

3.9. Ilpu nepenaye nMepcoHANBHBIX JaHHBIX pa0OTHHKA (B TOM YHCJIC U B KOMMEPYCCKUX
nensix) 3a npeaensl IOV 3aBenyrommuii JeTCKUM caJioM HE JOJDKEH COOOIaTh 3TH
JaHHBIE TPEThEH CTOpOHE O€3 MUCBMEHHOTO CcoryacHs paOOTHUKA, 32 HCKIIOYECHUEM
CJIy4aeB, KOTJa 3TO HEOOXOJUMO B LENSAX MPEAYNPERKACHUS YIPO3bl )KU3HU U 3I0POBBIO
paboOTHUKA UK B CIIy4asiX, YCTAHOBJICHHBIX (hellepabHbIM 3aKOHOM.

3.10. TIlepenmaua mnepcoHaNbHBIX JAaHHBIX pabOOTHHMKA B TMpefeNnax JOUIKOJIbHOTO
00pa30BaTEIbHOTO YUYPEKIEHUSI OCYIIECTBISETCS B COOTBETCTBUU C JIOKAJIBHBIMU
HOPMATHUBHBIMU aKTaMH YUPEKICHUS.

3.11. He momyckaeTcsi oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIC C Meperadeil MmepcoHaIbHOM
uHdopManmu o tenedony uiau daxcy.

3.12. Bce wmepsl KOH(PUACHIIMATLHOCTH TIpu cOope, o00paboTke U Tepeaadu
MEPCOHATBHBIX JAHHBIX COTPYJIHUKA PACHPOCTPAHSIOTCS Kak Ha OyMaKHbIe, TaK U Ha

AJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIC) HOCUTENN WH(MOPMAITIH.

4. @opMupoBaHMe U BeJeHUE JUYHBIX AeJ padoTHukoB J1OY
4.1. Jluunoe peno paOOTHHUKA JIOUIKOJBHOTO OOpPa30BATENbHOIO  YUPEKICHHS
dbopMupyeTcst mocie u3JaHus MprKasza o ero npuéme Ha padoTy.
4.2. llepBoHayanbHO B JIMYHOE JIEJIO TPYNNHUPYIOTCA JTOKYMEHTBI, COJEpIKAIINE

OCPCOHAJIIBHBIC OaHHBIC Da60THI/IKa. B NOPSAKE, OTPAXKAKIIEM MPOLECC OpHEéMa Ha

paboTy:
* 3asBJICHHE PaOOTHUKA O IpUEME Ha padoTy;

* QHKETA;

* aBToOMOrpadus;



* XapaKTepUCTUKa-PEKOMEHAAINS;
* KOMHUsI MpHKa3a o npuéMe Ha paboTy B JOUIKOJIbHOE 00pa30BATENbHOE YUPEKICHUE;

* pacnucka paboTHHKa 00 o3HakoMieHHH ¢ aAokyMeHTamu JIOVY, ycTaHaBIMBarOMMMHU
MOPSIIOK 00pabOTKM TEPCOHANBHBIX JaHHBIX PAaOOTHUKOB, a Takke 06 e€ro mpaBax M
0053aHHOCTSX B 3TOH 00JIacTH;

* pacnucka paOOTHUKA 00 O3HAKOMJICHHUU €r0 C JIOKAIbHBIMH HOPMATHUBHBIMU aKTaMH
JOLIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS; BHYTPEHHSSI OMHCH.

4.3. Bce m1oKyMEHTBI JINYHOTO JIeNia MOIINBAIOTCS B 00JI0KKY 00pa3iia, yCTaHOBIEHHOTO
B JIOIIKOJIBHOM 00pPa30BaTeIbHOM YYPEKJICHUH; Ha OOJIOXKKE JOJKHBI ObITh (hamMuus,
UMSsI, OTYECTBO COTPYIHUKA.

4.4, JluaHoMy Jeny TPHUCBAMBAETCS HOMEP, KOTOPBIM (UKCUPYETCS B KypHale yuéra
TUYHbIX Aen. Homep nuyHOro pgena cOTpyaHMKA AETCKOTO caja MPOCTABIACTCS B
BEPXHEM JIEBOM YTy 00JIOKKH Jiena.

4.5. K ankere B 1TMYHOM Jene npukienBaercs Gororpadus padboTHHKa (0€3 TOJIOBHOTO
ybopa) dopmarta 3x4.

4.6. B nuunom nene pabdotHuka OV Benmercst BHYTpEHHSS OIKCH, KyJa 3aHOCATCS
HAaMMEHOBAaHUS BCEX MOJAIIMTHIX JOKYMEHTOB, JaTa UX BKIIKOYEHUS B JEJ0, KOJIMYECTBO
JUCTOB, a TaK)Xe JaTa U3bATHS JOKYMEHTa W3 Jela C yKa3aHUEeM JIUlA, U3bSIBIIETO
NOKYMEHT, U IPUYHHY U3BATUS. B cilyyae BpeMEHHOTO U3bATHS JOKYMEHTAa BMECTO HETO
BKJIA/IBIBAETCS JINCT-3aMEHUTEIND. V3bsTHE JOKYMEHTOB U3 JUYHOTO Ji€JIa IPOU3BOIUTCS
UCKITIOYUTENBHO C€ pa3pelieHHs] 3aBEAYIONIEro JOMIKOJIBHBIM  00pa3oBaTEIbHBIM
yupeKIeHUEeM. BHYTpeHHsIsI ONKUCh MOJMUCHIBAETCS AEIONPOU3BOAUTENEM, C YKa3aHUEM
JaThl COCTABJICHUSI.

4.7. Bce @NOKyMEHTBI, [OCTyHalOllME€ B JIMYHOE JI€JIO, pacHojlaralTcs B
XPOHOJIOTHYECKOM IOPSIJIKE.

4.8. He nomyckaeTtcsi BKJIIOYATh B JUYHOE JI€TI0 JOKYMEHTHI BTOPOCTENEHHOIO 3HAUYCHUS,
nMeronme BpeMeHHble (10 10 71eT) cpoku XpaHEHHs, HalpUMEpP, CIPaBKU C MecCTa
KUTEIBCTBA, O COCTOSTHUU 37I0POBbS, O CEMEITHOM MOJIOKEHUH U T.II.

4.9. Jluctel JOKYMEHTOB, NOJAIIMTBIX B JHUYHOE JAEJO pabOTHUKA JOIIKOJIBHOTO
00pa30BaTEIBLHOTO YUPEKIACHUS, HyMEPYIOTCS.

4.10. AHKeTa SIBISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JIeJ1a, MPEICTABISIIOIUM COO0M
MEepPeUYeHb BOMPOCOB O Ouorpaduyeckux MaHHBIX COTPYAHWKA, €ro o0Opa3oOBaHWH,
BBITIOJIHSIEMOM paboTe ¢ Havalla TPYAOBOU JEATEIbHOCTH, CEMEUHOM IOJIOKEHUH, MECTE
MPOMUCKHA WM MPOXKUBAHUS U T.I. AHKETA 3aroJjHSAETCS] paOOTHUKOM CaMOCTOSITEIbHO

pu opopMIICHUH TTpUEMa Ha pabOTy B JIOIIKOJILHOE 00PA30BaATEIBHOE YUPEKICHUE.



4.11. Ilpu 3anogHEeHUM aHKEThl PaOOTHUK JOJDKEH 3alojiHATH Bce e€ rpadsl, Ha Bce
BOIIPOCHI [J1aBaTh IIOJIHBIE OTBETHI, HE JONYCKAaThb WCIPABICHUN WU 3a4EPKUBAHUSA,
IIPOYEPKOB, IIOMAPOK, B CTPOTOM COOTBETCTBHUHM C 3aIMCSIMHU, KOTOPHIE COAEPKATCSA B €TO
JUYHBIX JIOKyMeHTax. OTpuuaTenbHble OTBETHl B Tpadax aHKEThl 3aluUChIBAIOTCA 0e3
ITOBTOPEHUS BOIIPOCA.

4.12. Tlpm 3amoxseHun rpadsl «OOpa3zoBaHUE) CIEAVET IPUMEHSITH CIEAVIOIHE

dJODMVJII/IDOBKI/I B 3aBUCUMOCTH OT TOI'0, KAKOM JIOKYMEHT UMEECTCS Y Da6OTHI/IKaZ

* «BBICIIICEY;

* KHETIOJIHOE BBICIIICEY;

* «CpellHEe CIIeUaIbHOeY;

* KHEMOJIHOE CPEJTHEEY.

4.13. B rpade «bmmxkaimime poJCTBEHHHKH» TIEPECUUCISAIOTCS BCE UICHBI CEMbHU
pabotnuka JIOY c yka3zaHueM cTeneHu pojicTBa (OTell, MaTh, MYXK, *CHa, ChbIH, JIOYb,
POJIHBIC OpaT W cecTpa), Jajee MePeUHCIIIIOTCS OJIM3KUE POJICTBCHHUKH, MPOKUBA FOLIHE
COBMECTHO C PaOOTHUKOM. YKa3bIBaroTCS (pamMuimsi, UMs, OTYCCTBO M JaTa POXKICHHUS
KaXKI0T0 YJIeHa CEMBH.

4.14. B rpade «Bpimonusemas paboTa ¢ Hayana TPYIOBOH JESATEIBHOCTUY» OTPaKAIOTCS
CBEJICHUSI O paboTe B CTPOrOM COOTBETCTBHM C 3alUCSIMHU B TPYAOBOM KHUXKKe. B
TPYIOBYIO JESATEIBHOCTh HE BKIIOYaeTcss Bpemsi yueObl B 00IIeoOpa3oBaTeIbHBIX
IIKOJIaX, MPO(ECCHOHATBHO-TEXHUYECKUX U JPYTUX MPUPABHUBAEMBIX K HUM Y4€OHBIX
3aBeieHUsIX. Bee 3anmucu mpou3BoaATCS B XPOHOJIOTUYECKOM MOPSIZIKE.

4.15. Ankera  mMOANUCHIBaeTCS  JIMIIOM, TIPUHAMaeMbiIM Ha  paboTy, WU
JIEOMIPOU3BOIUTENIEM JOIIKOIBHOTO 00pa30BaTENILHOTO YUPEKIACHUS TIOCIE CBEPKHU
CBEJICHUM, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOIIMMHU JIOKYMEHTAMU H 3aBEpsETCS
neyaThblo.

4.16. AmtoOumorpadust - JOKYMEHT, COASp)KAIIMi ONHCaHUE B XPOHOJOTHYECCKOU
MOCJICIOBATEIHHOCTA OCHOBHBIX JTAIlOB KU3HU U JICITEILHOCTH MpuHuMmaemoro B JJOY
pabotHuka. ABToOMOTpadusi COCTaBIAETCS B MPOU3BOJIBHON (hopme, 063 mOMapoK u
HCTPABJICHUM.

4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE HOJIKHBI OBITH OCBEIIEHBI B ABTOOHOrpaduu:

* haMuITHs, UMS1, OTYECTBO;

* YKCJI0, MECAIL] ¥ TOJT POXKIACHUS;

* MOJy4yeHHOE oOpa3zoBaHue (T7e, KOTrJa, B KAKUX YYCOHBIX 3aBEACHUSX, MO KaKOU
CIICIIMATILHOCTH);

* BpeMsI Hauaja TPyAOBOM AeATEIHbHOCTH,

* IPUYKHBI [IEPEX0/Ia Ha APYrOe MECTO PabOThI;



* OTHOILIEHHE K BOMHCKOM 00513aHHOCTH, BOMHCKOE 3BaHMUE;

* HAJIMYME MPAaBUTEIbCTBEHHBIX HArpaj, MOOIIPEHU;

* CBEJICHMSI O CEMEMHOM MOJIOKEHUH U OJIM3KUX POJICTBEHHHUKAX;

* JlaTa COCTABJIEHUs aBTOOMOrpaduu 1 JIUYHAS MOJMUCH COCTABISEMOTO.

4.18. AsroOuorpadusi, cocrtaBieHHas npu npueme B JIOY, He mnoaiexur
KoppekTupoBke. [Ipy HEOOXOAMMOCTH BHECEHHS W3MEHEHUW WM JONOJIHEHUU, OHU
(UKCUPYIOTCS Ha OTAEIBHOM JIUCTE, OJMUCHIBAIOTCS PAOOTHUKOM C yKa3aHHUEM JaThl U
npuoOIIaloTCs K TMepBUYHOM aBToOWorpaduu. B cinydae OonblIMX H3MEHEHUU
Oouorpaguueckux AaHHBIX paOOTHHKA OT HEro MOXET ObITh 3aTpeOoBaHa OOHOBIEHHAas
aBroOuorpadus.

4.19. AstoOuorpaduss He 3aBepsAeTCS MOINUCIMHU 3aBEIYIOIIETO JOIIKOJIHHBIM
o0pa3oBaTeIbHBIM YUPEKICHUEM WIIH N€YATHIO.

4.20. Komuum noxkymMeHTOB 00 o0Opa3oBaHUM 3aBEPSIOTCS JIMYHOM  MOAMHUCHIO
JIEJIONTPOU3BOIUTEIS MTOCIIE CBEPKH MX C MOJJIMHHUKAMH JIOKYMEHTOB.

4.21. Jlnunoe neno BeAETCS HA MPOTSIKEHUU BCEH TPYIOBOM JesATEIbHOCTH pabOTHUKA
JNOY. MW3MeHeHus, BHOCUMBIE B JIMYHOE [€J10, JOJDKHBI OBITh IOATBEPHKAECHBI
COOTBETCTBYIOLUMU JTOKYMEHTAMH.

4.22. Jlenonpou3BOAWUTENb IPUHUMAET OT IPUHMMAEMOro Ha paboTy paboTHHKA
JOKYMEHTBI, TPOBEPSAET IOJHOTY MX 3alOJHEHHs U MPaBUIBHOCTh YKa3bIBA€MBIX

CBGI[eHI/Iﬁ B COOTBCTCTBHUHU C IMPCABABICHHBIMU UM JOKYMCHTAMM.

5. Yuer u XxpaHeHHe NEPCOHAJIBHBIX JaHHBIX PA0OTHUKOB

5.1. Jluunble Aema, B KOTOPBIX XpaHATCS MEpPCOHaNbHBbIE NaHHbIE paboTHUKOB IOV,
ABJISIIOTCS TOKYMEHTaMU «J1J1s1 BHYTPEHHETO TOJIb30BAHUSI.

5.2. JInuHOE J€J0 pPETUCTPUPYETCS, O YeM BHOCUTCS 3anuch B «KypHan yuéra TUYHBIX
JeI.

XKypHan coiepKUT cieayroniue rpadol:

* IOPSIAKOBBIM HOMEP JIUYHOIO JIENa;

* (amunmsi, ©Ms1, OTIYECTBO PAOOTHHKA JOIIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEIKICHUS;

* 1aTa ITIOCTAHOBKH Ji€Jia Ha Y4YET;

* 1aTa CHATHS JIeJIa C y4eTa.

5.3. JInunble nena pacmoiaraloTcs B MOPSIKE COTJIACHO MX HOMEpam JIN00 B a(aBUTHOM
MOPSJIKE.

5.4. Tlocne yBoJibHEHUSI paOOTHUKA JOILIKOJBHOTO 00pa30BaTEIBLHOTIO YUYPEXKIACHUS B
JUYHOE JIeJI0 BHOCSTCS COOTBETCTBYIOIIME JOKYMEHTHI (3asBJIEHHE O PaCTOPKEHUU
TPYIOBOIO JOTOBOpa, KOMHUS IMpUKa3a O PACTOPKEHUU TPYJOBOIO JIOrOBOPA),



COCTaBJIIETCA OKOHYATENIbHAS OMKCh, CAMO JTUYHOE JEJI0 OPOPMIISIETCS U IepeaeTcs s
XpaHEHHS.

5.5. JIuuHble nena COTpyAHUKOB, YBOJEHHBIX U3 JIOY, XpaHITCs B apXyBE JOMIKOJIBHOTO
00pa30oBaTeIbHOr0 YUpEKAeHUs B aja(aBUTHOM MOPSIKE.

5.6. He nonvyckaercs:

* cooO0IaTh TMEpPCOHANbHBIE JaHHbIE PAaOOTHHUKA TPEThel CTOpPOHE 0€3 MHUCHMEHHOIO
corjacusi pabOTHHKA, 32 HMCKIIOUEHUEM CIIydaeB, KOrJa 3TO HEO0OXOJUMO B IIENIAX
NPEeAYNPEkKISHUST YIpO3bl KU3HU U 370pPOBBI0O pPabOTHUKA, a TakXke B Clydasx,
YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu;

* coo0miaTe MepCcOHAJIbHBIE JaHHbIE pPAO0OTHHKA B KOMMEpPUYECKHX Ieisix 0e3 ero
MHACHbMEHHOTO COTJIacus;

* 3ampanMBaTh WHPOPMAIMIO O COCTOSHUM 37I0POBbsI pabOTHUKA JETCKOrO cajaa, 3a
UCKJIIIOUCHUEM TEX CBEJCHMM, KOTOPbIE OTHOCSATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPY10BOM (DYHKIIUH.

5.7. Jloctyn K mepCOHAIbHBIM JaHHBIM PaOOTHHUKOB Pa3periaeTcs TOJBKO CIEIUaIbHO
YIOJTHOMOYEHHBIM JIMIAM, IIPU 3TOM YyKa3aHHbIE JIMIA JOJDKHBI UMETh IIPAaBO I0Jy4YaTh
TOJILKO T€ TepCcoHalbHble naHHble paboTHuka JIOY, koTOpble HEOOXOAMMBI MJis
BBIIIOJIHEHUSI KOHKPETHBIX DyHKINMA.

5.8. Bce mepbl KOH(GUIEHIIMATBLHOCTH MPU yYeTe M XPaHEHUHU TMEPCOHATBHBIX AaHHBIX
COTPYIHHMKA PACIPOCTPAHSIOTCS Kak Ha OyMaXHble, TaK MU Ha DJICKTPOHHbBIC
(aBTOMATH3UPOBAHHBIC) HOCUTEIIN HH(OPMAIIUH.

5.9. XpaHeHue TMEpCOHAJIbHBIX JAHHBIX JOJDKHO MPOUCXOAUTh B  MOPSIKE,

UCKJIIOYAIOLIEM UX YTPATy WK UX HEITPABOMEPHOE HCIOJIb30BAHUE.

6. ZlocTyn K nepcoHAJbHBIM JaHHBIM Pa0oTHUKOB [IOY

6.1. BuyrpenHuii goctynm (AOCTym BHYTPU JOIIKOJIBHOTO  0Opa30BaTEIbHOIO
YUPEKICHHS):

6.1.1. [IpaBo 1OCTYIAa K MEPCOHANBHBIM JaHHBIM paboTHHKa JIOY MMEIoT:

6.1.2. TlepeueHp nUI, WMEIONIUX TOCTYN K TEPCOHAIHHBIM JaHHBIM PaOOTHHKOB,
ompenenseTcss  NPHUKAa30M  3aBEAYIOLIEr0 M MHUCBMEHHOTO  00f3aTenbCcTBa O
HEepas3IIaleHny IEPCOHATBLHBIX JAHHBIX PAOOTHUKOB.

6.2. Buenawmii mocTym:

6.2.1. K uucny maccoBbIX MOTpeOUTENEl MEPCOHANBHBIX AAHHBIX BHE JOIIKOJIBLHOIO
00pa3oBaTeILHOTO YUPEKICHUS MO>KHO OTHECTH rocyJ1lapCTBEHHbBIE u

HEroCyJ1IapCTBEHHbIE () YHKIIMOHAIBHBIE CTPYKTYPHI.



6.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JAOCTYN K MH(OpManuu TOJIBKO B chepe
CBOEHM KOMIIETEHIMH.

6.2.3. OpraHuzainuu, B KOTOpPbIE€ COTPYIHUK MOXKET OCYIIECTBIATH IEPECUUCIICHUA
JICHEKHBIX CPENICTB (CTpaxoBble KOMIAHWU, HETOCYAapCTBEHHbIC NMEHCUOHHBIE (OHIBI,
0JIarOTBOPUTENIbHBIC OpTraHU3aIlMU, KPEAUTHBIC YUPEKICHHUS ), MOTYT MOJIYYUTh TIOCTYI K
MePCOHATBHBIM JaHHBIM PaOOTHHKA TOJILKO B CIIy4ae €ro MUCbMEHHOTO pa3pelieHuUs.
6.2.4. llepenaya nepcoHaNbHbIX JJAHHBIX cOTpyaHUKA JIOY npyrum opraHu3aiusM:

* CBeleHHUA O paboTarolieM COTPYJHHUKE WM YK€ YBOJEHHOM MOTYT OBbITh
IpEeIOCTaBICHbl JIPYroll OpraHu3alMy TOJIBKO C MUCBMEHHOIO 3ampoca Ha OiaHke
OpraHu3aluu, ¢ TPUJIOKEHUEM KOMTUU HOTapUaIbHO 3aBEPEHHOTO 3asBJICHUsI paOOTHHUKA;
* MEpCOHAJIbHbIE JaHHbIE pPAaOOTHUKA JETCKOro caja MOTyT OBbITh NPEJOCTABICHBI
POJCTBEHHUKAaM WM YJIEHAM €r0 CEMbH TOJIBKO C NMUCbMEHHOTO Pa3pEelICHHs CaMOro
COTpYAHUKA.

* B ciydae pasBojia ObIBIIas cynpyra (Cynpyr) UMEIOT MpaBo 00paTUTHCS B JOLIKOJIbHOE
o0pa3oBaTeIbHOE YUPEkKIACHUE C MUCbMEHHBIM 3alIPOCOM O pa3Mepe 3apabOoTHOM IIaThl

cotpyanuka 6e3 ero cornacus (YK PO).

7. 3ammTa NepCOHANBHBIX JAaHHBIX pa00oTHUKOB JIOY

7.1. Tlog yrpo3oii WU OMACHOCTHIO YTpaThl MEPCOHATBHBIX JTAHHBIX TMOHUMAETCS
EAMHUYHOE UM KOMILJIEKCHOE, PeaIbHOE WIIM MOTEHIIMAIBHOE, aKTUBHOE UJIM TAaCCUBHOE
NPOSIBIICHUE 3JI0YMBIIINICHHBIX BO3MOKHOCTEH BHEIIHMX WJIM BHYTPEHHUX HCTOYHHKOB
yrpo3bl CO37aBaTh HEOJAroNnpuUsITHBIE COOBITHS, OKa3bIBaTh JE€CTAOUIIHU3UPYIOIICE
BO3/ICHCTBYE HA 3aIIUIIAEMYI0 HHPOPMAIIHIO.

7.2 Puck yrpo3ssl Jt00bIM HHPOPMAITMOHHBIM pPecypcaM CO37al0T CTUXHHHBIC OCICTBUA,
AKCTpEMaIbHBIC CUTYAIlUH, TEPPOPUCTUUECCKUE ACHCTBUS, aBAPUH TEXHUYECKUX CPEICTB
W JIMHUW CBS3H, Ipyrue OOBEKTHUBHBIE OOCTOATENHCTBA, a4 TAKKE 3aMHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHHUH YT'PO3bI JIHIIA.

7.3. 3ammTa nepcoHalbHbIX JaHHBIX MPEACTABISAET COO0M KECTKO perJaMeHTUPOBAHHBIN
U JIUHAMHUYECKU-TEXHOJIOTHYECKUH  Tpolecc, MPEeayNpekIalomuid  HapylIeHHe
JOCTYITHOCTH, TIEJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(MUIEHIIMATHLHOCTH TEPCOHATBHBIX
JAHHBIX W, B KOHEYHOM CYETe, 00CCIICUNBAIONTUI TOCTATOYHO HAJIEKHYIO O€30MacHOCTh
uHoOpMaIIM B TIPOIIECCE YIMPABICHYECKOM ¥ TPOM3BOJICTBEHHOW JEATEIHLHOCTH
JOIKOJILHOTO 00Pa30BATEIIHFHOTO YUPEIKICHUS.

7.4. 3ammuTa IEpCOHATBHBIX TaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO WX MCTIOIB30BAHUS

WM yTpaThl JOJDKHA ObITh oOecneueHa 3apeaywomum JIOY 3a cyer cpencTts



JOLIKOJILHOTO ~ 00pa30BaTENbHOTO  YUYPEXKICHHS B  TOPSAKE, YCTaHOBICHHOM
dbenepanbHBIMU 3aKOHAMU.

1.5. "Buympennasa zawuma'":

7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHHPOBAHHOTO JOCTyHa K TEPCOHAIbHBIM
JaHHBIM SBIISETCS, KaK MPaBWIO, MEPCOHAN, pabOTAIONIN C JOKyMEHTaMu U 0Oazamu
JaHHBIX. PermameHTanwsi IOCTynma TMepcoHajda K KOH(DHICHIIMAIBHBIM CBEICHUSM,
JOKyMEHTaM # 0a3aM JaHHBIX BXOAWT B YHCIO OCHOBHBIX HAampaBICHUI
OpPraHM3allMOHHOW 3amuUThl WHGOPMAllMM W TpeJHa3HA4YeHa JUIS pa3rpaHudCHHS
NOTHOMOYMM  MEXKAY  aaIMUHHUCTpalMedl W CHEIHaTUCTaMH  JIONIKOJBHOTO
00pa30BaTEIBLHOTO YUPEKICHUSI.

7.5.2. Jlng odbecrneyeHruss BHYTPEHHEN 3aIMTHI TEPCOHATBHBIX TAHHBIX PAa00THUKOB JIOY

HEOOXOAUMO COOJIFOIATE P MED:

* OrpaHUYCHUE W PErJIaMEeHTAIlMs COCTaBa PaOOTHUKOB, (DYHKITMOHAIBHBIE 00SI3aHHOCTU
KOTOPBIX TPEOYIOT KOH(DHUACHIIMATBHBIX 3HAHU;

* cTporoe nu3bupaTeabHOe U 000CHOBAHHOE pacCTpeiesieHHe JOKYMEHTOB U HHGOPMaIIUH
MeX 1y paOOTHUKAaMH JIETCKOTO Caja;

* palMoHAaNbHOE pa3MellleHne pabodynx MecT pabOTHHKOB, NMPU KOTOPOM HCKIIIOYAIOCh
OBl OECKOHTPOIBHOE HCIIOIB30BAHKE 3allIUIIaeMON HH(OPMAIIHH;

* 3HaHHE pPaOOTHUKOM JOIIKOJIBLHOTO O0Opa30BaTENbHOTO YUYPEKICHUS TpeOOoBaHUMN
HOPMAaTHUBHO-METOJMYECKUX JOKYMEHTOB IO 3amuTe HWHPOPMAIMK W COXpPaHEHUU
TaWHBbI;

* HAIMYUE HEOOXOAMMBIX YCJIOBHM B MOMEIIEHUU JIJIsi pa0bOThl ¢ KOH(HICHIIMATEHBIMU
JOKYMEHTaMH 1 0a3aMu JTaHHbIX;

* OMNpeeNieHHe M perjiaMeHTalus cocTaBa pPaOOTHUKOB, HMMEIOIIMX IPaBO JOCTYyMa
(Bx0/1a) B MOMEIIIEHHE, B KOTOPOM HaXOJUTCS BBIUUCIUTEIbHAS TEXHUKA;

* OpraHu3aIys nopsaIKa YHUYTOKEHUs nH(popManuu;

* CBOCBPEMEHHOE BBHISIBIICHWE HApYIICHHS TPeOOBaHUI pPa3pelIuTEIbHON CUCTEMBI
noctyna pabOTHUKAMU;

* JIMYHBIE JieJa MOTYT BBIJABAThCS JEJIONPOU3BOAUTENIO (CEKPETapro) TOJIBKO
3aBenytomuM JIOY U B HCKIIOUUTENBHBIX CIydasiX, MO MUCbMEHHOMY pa3pelIeHUI0
3aBEIYIOLIEr0 JIETCKMM CaJ0M, - PYKOBOJUTENIK CTPYKTYPHOTO NOAPA3ICICHUS
(HampuMep, TpH MOATOTOBKE MAaTEPHAIIOB JIJISl aTTECTAIIMN PaOOTHHKA).

7.5.3. 3ammTa NepCcOHANbHBIX JTAHHBIX COTPYAHMKA Ha JJICKTPOHHBIX HOCUTENsAX. Bce
Marnku, CoJep Kalue MepCOHATIbHBIE JaHHBIE COTPYAHHUKA, JOJDKHBI OBITh 3alUIICHBI
MapoJieM, KOTOPbIA COOOIIAeTCs] PYKOBOJMTEINIO CIIY>KObI YNpaBICHUS MEPCOHAIOM U

PYKOBOJUTENIO CIY>KObl MHPOPMAITMOHHBIX TEXHOJIOTHH.



7.6 "Buewnan zawmuma'’

7.6.1. Ilog mNOCTOPOHHMM JUIIOM TMOHUMAETCAd JI0OEe JHUI0, HE UMEIoIIee
HETMOCPEACTBEHHOI0 OTHOIIECHUS K fearenbHoctu JJOY, nmoceturenu, pabOTHUKHA APYTUX
OpraHU3aIMOHHBIX CTPYKTYyp. [locTopoHHUME nuIla HE NOHKHBI 3HATH pacHpeieicHue
dbyHKIM, pabodyre MNpPOLECChl, TEXHOJIOTHUIO COCTaBIICHUS, OQOPMIICHHS, BEICHUS U
XpaHEHUsl JIOKYMEHTOB, JMYHBIX N1 U paboyux MaTEpUaJIOB y ACIONPOU3BOAUTENS
(cexperaps).

7.6.2. Jns obecrieueHnsl BHEITHEH 3aIlTUThI INCPCOHAJIBHBIX AAHHBIX COTPYIAHHUKOB I[OV

HEOOXOAUMO COOJIFOAATE P MED:

* IOPSIAOK MPUEMA, YUETa U KOHTPOJIS ACATEIBbHOCTH MOCETUTENEH;

* TIOPSJIOK OXPaHbl TEPPUTOPHUU, 3aHUN U TTOMEIICHUHN JOIIKOJIHLHOTO 00pa30BaTeIbHOTO
YUPEXKICHUS;

* TpeOOBaHMsI K 3alIUTe HHOOPMAIIUK MPU UHTEPBLIOMPOBAHUYU U COOECETOBAHUSAX.

7.7. Bce nuua, CBsi3aHHBIE C MOJy4YeHUEM, OOpabOTKOMW M 3allUTON MepCOHAIBHBIX
JTAHHBIX, 0053aHBI MONKCATh 00s3aTEILCTBO O HEPA3IIANICHUN TIEPCOHAIBHBIX JAHHBIX
PabOTHUKOB JIOITKOJIBLHOTO 00Pa30BaTEIbHOTO YUPEKICHUS.

7.8. Kpome mep 3amuThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIHLCTBOM
Poccuiickoit deaeparuu, 3aBeayIONINI JOMKOILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM,
a TaKKe COTPYIHUKH MOTYT BbIpaOaThIBaTh COBMECTHBIC MEPHI 3alIUTHI NMEPCOHATBHBIX

JTAHHBIX PAa0OOTHUKOB.

8. IIpaBa u o0s13anHOCTH padoTHNKOB JOY 1o 3amure UX NePCOHANBbHBIX JAHHBIX
8.1. 3akperuicHue mpaB paOOTHHKA, PETJIAMEHTHUPYIOIIUX 3aIUTy €ro IMepCOHATbHBIX
JTAHHBIX, 00ECIIEYMBAET COXPAHHOCTD MOJTHOW U TOUHON MH(GOPMAIIIH O HEM.

8.2. PaboTHHMKHM MJOMKHBI OBITh O3HAKOMJICHBI IO PACIHCKY C JOKyMEHTaMHU
JOIIKOJIBHOTO ~ O00pa30BaTENIbHOTO  YUPEXKACHUS, YCTAaHABIMBAIOIIUMH  TOPSIOK
00pabOTKH NIEPCOHATBLHBIX TAHHBIX PAOOTHUKOB, a TAaK)Ke 00 MX MpaBax U 00S3aHHOCTIX
B TOM 00JIaCTH.

8.3. PaOOTHHK TOIIKOJIBLHOTO 00pa30BaTENBHOTO YUPEKACHUS 00s13yeTCsl TPEAOCTABIATh
MepcoHaIbHbIE JaHHBIE, COOTBETCTBYIOLINE IEUCTBUTEIHLHOCTH.

8.4. PaOOTHUK UMEET IPABO:

* Ha MOJTHYI0 HHPOPMAIIUIO O CBOMX IMEPCOHATBHBIX TAHHBIX H 00pa00OTKE ATUX JAHHBIX;
* CBOOOJIHOTO OECIUIATHOTO JOCTYIa K CBOMM MEPCOHAIBHBIM JAaHHBIM, BKJIIOYasl MPaBO
Ha MOJy4YeHHE KOIMUM JIF00OU 3amucu, coAepiKailel mepcoHallbHbIe TaHHbIe paOOTHUKA,
32 HCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu;



* Ha ONpe/IeJIEHNEe CBOUX MPEACTABUTENEH IS 3aIUThl CBOUX NEPCOHATIBHBIX JaHHBIX;

* IOCTYyNa K OTHOCSIIHMMCS K HEMY MEIULUHUHCKUM JaHHBIM C MOMOIIBIO MEIUIIMHCKOTO
CIIELUAIIMCTA 110 CBOEMY BBIOODY;

* TpeOOBaTh HCKIIOYUTH MM HCHPABUTh HEBEpPHBIC, WM HEMOJHbIE MEePCOHAIbHBIC
JaHHbIE, a TAaK)Ke JaHHbIe, 00pabOTaHHbIE C HAPYILIEHUEM TPEOOBAHMIA;

* npu oTkaze 3aBenyromero J[OY HCKIIOYNTh WM UCIPABUTh NEPCOHAIBHBIE JTAHHBIC
pabOTHMKA KMEET MpaBO 3asiBUTh B NHCBMEHHOW (opMme 3aBeAylolleMy O CBOEM
HECOTJIaCuM C COOTBETCTBYIOUIUM 00OCHOBAaHUEM TaKOT'O HECOTJIACHS;

* NIEpPCOHAJIbHBIE JJAHHBIE OIIEHOYHOTO XapaKTepa pabOTHHUK JIETCKOrO cajja UMEET MPaBo
JOTIOTHUTH 3asBJIEHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeOOBaTh U3BEUICHUS 3aBEAYIOLIUM JETCKUM CaJIOM BCEX JIMI, KOTOPHIM paHee ObLIn
COOOIIICHbl HEBEPHBbIC WIJIM HEMOJIHBIE MEepPCOHANbHbIE JaHHBbIE paOOTHUKA, 000 Bcex
POU3BEICHHBIX B HUX UCKITIOYCHUSIX, UCTIPABICHUSAX WIH JTOTIOTHEHUSAX;

* 00aJIoBaTh B CyJie JI0O0bIE HEMPAaBOMEPHBIE ACHCTBUN UK O€3/1eHCTBUS 3aBEIYIOLIETO
JIOIIKOJBbHBIM ~ 00pa30BaTEeNbHBIM  YUpEXKIACHUEM IMpU 00paboTKe U 3alluTe €ro
NIEPCOHAIBHBIX JaHHBIX.

8.5. B nensax obecnedeHus JOCTOBEPHOCTH IEPCOHAIbHBIX JIaHHBIX paboTHUKU JIOY

00s3aHBbI:

* mpu ohOpMIICHUH Ha PabOTy MPEIACTaBIATH JOCTOBEPHBIC CBEACHUS B TOPSIKE U
00béMe, TPEeayCMOTPEeHHOM HacrosuuMm [lojo)keHWeM ©  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

* B CJIy4ae U3MCHEHHS CBOMX NEPCOHAIBHBIX JIAHHBIX, COOOIIATh 06 ATOM 3aBEIYIONMIEMY
JIETCKUM caJioM B TeueHue 10 nHeil.

8.6. PaGotHmku ctaBsaT 3aBenytomiero JIOY B m3BeCTHOCTH 00 M3MEHEHHH (DaMUJIUH,
MMEHHU, OTYECTBA, JAaThl POXKICHMS, YTO MOJIYYaeT OTPAXKEHHUE B TPYIOBOM KHMKKE Ha
OCHOBAHUU TPEJCTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOIUMOCTH HM3MEHSIIOTCS JaHHBIC
00 o6pa3oBanuH, Mpodeccuu, CIIeUAIbHOCTH, IPUCBOCHUH HOBOTO pa3psia U Ip.

8.7. B mensx 3amuThl YACTHOM KM3HU, JTUYHOW U CEMEWHOW TaliHbI PaOOTHUKH HE
JIOJDKHBI OTKA3bIBaTHCSI OT CBOETO ITpaBa Ha 00pabOTKY MEePCOHAIBHBIX JAHHBIX TOJBKO C

HX corjacus, IOCKOJIbKY 3TO MOJXKCT ITOBJICYb IIPUYMHCHHNC MOPAJIbBHOI'O, MATCPHUAJIBHOI'O

Bpea.

9. OTBeTCTBEHHOCTh 3a pasriallieHue KOHPUIeHUUAIBLHOH WHQoOpMaNuN,

CBSI3AHHOM C MNEPCOHAJTBHBIMA TaHHBIMHA



9.1. Ilepconanvras omeemcmeeHHOCMb - OJJHO U3 TJIABHBIX TPEOOBAHUN K OpraHU3aIluu
(YHKIIMOHUPOBAHUSL CUCTEMBI 3alUThl MEPCOHATBLHON HHpOpMAIUU U 0053aTelIbHOE
ycioBue obecriedeHust 3P PEeKTUBHOCTU ATON CUCTEMBI.

9.2. 3ammuTa npaB pabOTHHKA, YCTAaHOBJIEHHBIX 3aKOHOAATENbCTBOM P® U Hactosimmm
[lonoxxeHreM, OCYIIECTBISETCS CYAOM B IEISIX TMPECEYEHUs HEMpPaBOMEPHOTO
WCIIOJIb30BaHUs MEPCOHANIBHBIX JaHHBIX PaOOTHHKA, BOCCTAHOBIICHUS! HAPYIICHHBIX MPaB
Y BO3MENIEHUS MPUYUHEHHOTO yiliep0a, B TOM YUCJIe MOPAJILHOTO Bpea.

9.3. Kaxnplii COTpyAHHUK JIOIIKOJIBHOIO 00pa30BaTEIBHOTO YUPEKACHUS, MOJTyUarONINii
JUIsl paboThl KOHPUACHIIMATBHBIA JOKYMEHT, HECET €IMHOJUYHYIO OTBETCTBEHHOCTH 32
COXPaHHOCTb HOCUTENISI M KOH(MUICHIIMATLHOCTh HH()OPMAIIHH.

9.4. Jluuia, BUHOBHBIE B HApYLIEHUH HOPM, PETYIUPYIONIUX TOJydeHHEe, 00paboTKy U
3aIIUTY MEePCOHAIBHBIX  JAHHBIX paboTHHKA, HECYT JTUCHIUTUIMHAPHYTO,
aIMUHUCTPATUBHYIO, TPAXJAHCKO-NPABOBOTO WJIM YIrOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (eqiepanbHbIMU 3aKkoHaMu Poccuiickoit denepanuu.

9.5. 3a HeWcCHoJIHCHHWE WJIM HEHAJJIekKaIllee HCIOJHEHHEe PAOOTHHUKOM IO €r0 BHHE
BO3JIO’)KEHHBIX Ha HEro O00sf3aHHOCTEH M0 COOJIIOJIEHUIO YCTAaHOBJIEHHOTO MOpPSIKa
paboThl CO CBeACHUSMHU KOH(HIEHIMATBLHOTO xapakTtepa 3aBenytomuii J10Y Bmpase
IPUMEHATH NPEAYCMOTPEHHBIE TPYIOBBIM KOJIEKCOM JUCHUIUIMHAPHBIE B3BICKAHMUS.

9.6. JlomKHOCTHBIE JUIA, B OOS3aHHOCTH KOTOPBIX BXOAUT BEJIEHHE MEPCOHATBHBIX
JTAHHBIX COTPYIHUKA, O0S3aHBI 00ECIEYUTh KAXJAOMY BO3MOKHOCTH O3HAKOMIICHHUS C
JOKYMEHTaMH W MaTephalaMHu, HENOCPEICTBEHHO 3aTPAarvBaloOllUMH €ro IpaBa U
CBOOOJBI, €CIIM HMHOE HE TMPEIyCMOTPEHO 3aKOHOM. HempaBoMepHBII OTKa3 B
NPEIOCTaBICHUN COOpPaHHBIX B YCTAHOBJIEHHOM TMOPSAKE JOKYMEHTOB, JIHOO
HECBOEBPEMEHHOE MPEJOCTABICHUE TaKUX JTOKYMEHTOB WM HWHOW WHGOpMAIUU B
CIIy4asiX, MPeyCMOTPEHHBIX 3aKOHOM, JTMOO MPEIOCTaBICHUE HEMOJHON MM 3aBEIOMO
JIO’)KHOM MHGOpPMAIINH - BICYET HAIOKEHUE HA JOHKHOCTHBIX JIUI aIMUHUCTPATUBHOTO
mTtpada B pasmepe, omnpenemsemoM  Komekcom 00  aJIMHHHCTPATHUBHBIX
MIPaBOHAPYIICHUSX.

9.7. B cootBeTcTBUHU C ['paxkJaHCKMM KOJEKCOM JIWIlA, HE3aKOHHBIMHU METOJIaMH
MOJIYYHMBIIIFE WH(POPMAIIHIO, COCTABISIONIYIO CIIY)KEOHYIO TaliHy, 00si3aHBI BO3MECTHUTH
MPUYUHECHHBIE YOBITKH, TPHYEM TaKas k€ 0053aHHOCTh BO3JIaraeTcs U Ha paOOTHHUKOB.
9.8. YronoBHas OTBETCTBEHHOCTb 32 HAPYIICHUE HENPUKOCHOBEHHOCTH YACTHOMW KU3HU
(B TOM 4YMCIie HE3aKOHHOE COOMpPaHKE WIIH PACPOCTPAaHEHUE CBEACHUN O YACTHOM KU3HU
JUIa, COCTABJISIONIETO €ro JUYHYK WM CEeMEWHYK TailHy, 0e3 ero corjiacus),
HEMPABOMEPHBIA JIOCTYIl K OXpaHsAEeMOW 3aKOHOM KOMIIBIOTEpHON HHQpOpMaIIuH,

HEMPAaBOMEPHBIA OTKa3 B MPEJOCTABICHUH COOPAHHBIX B YCTAHOBJICHHOM MOPSJIKE



JOKYMEHTOB M CBEJEHUH (€ClM 3TH JAEsHUS NPUYUHWIA BpEJ MpaBaM M 3aKOHHBIM
MHTEpEcaM TpaXk/laH), COBEPIUECHHBIE JIMIOM C HCIOJb30BAHUEM CBOErO CIy:KEOHOTrO
MOJIOKEHUS] HaKa3bIBaeTCs WTpadom, OO0 JUIICHUEM NpaBa 3aHUMATh ONpEJEICHHbIE
JIODKHOCTH WM 3aHMMATbCA OIPENEICHHOM JESTENIbHOCTBIO, JIMOO apecToM B
cootBeTcTBHH ¢ YK Poccuniickoit @enepanun.

9.9. HenpaBoMEpPHOCTH AEATENBHOCTH OPraHOB TOCYJAPCTBEHHOW BJIACTU U OpraHU3aluid
no cOOpy M HCIOJIB30BAHUIO MEPCOHANBHBIX JAaHHBIX MOXET OBbITh YCTAaHOBJEHA B

CyJ1eOHOM MOPSIIKE.

10. 3axaouuTe/IbHbIE MOJ0KEHNS

10.1. Hactosimiee IlonmokeHue sBIsSETCS JIOKAIbHBIM HOpMATUBHBIM akToM JIOVY,
npuHuMaetcss Ha OOmeM coOpaHuu paOOTHUKOB W yTBepXKaaercs (MO0 BBOAMUTCS B
JIEWCTBHE) MPUKA30M 3aBEIYIONIETO JOMIKOJIBHBIM 00Pa30BATEIbHBIM YUPEKICHUEM.
10.2. Bce wusMeHeHHsT U JOIIOJHEHHUS, BHOCHMBIE B Hactosllee Ilomoxkenue,
obpopMmIISIFOTCI B~ MNUCBMEHHOM  (opMe B COOTBETCTBUU  JICHCTBYIOIIUM
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

10.3. TlonokeHne NPUHUMAETCSE HA HEONPEAEIECHHbIN CPOK. MI3MEHEHUS U JOMOJHEHUS K
[TonoxeHutro TPUHHUMAIOTCA B TOpsAlKe, mpeaycMoTpeHHoMm 11.10.1. HacTosiero
ITomoxenus.

10.4. TTocne npunstus [lonoxeHust (MM U3MEHEHUM U TOTIOJIHEHUN OTJICJIbHBIX TYHKTOB
U pa3liesioB) B HOBOM pEeIaKIMKM MNPEAbIAYIIAs pEeAakKius aBTOMATHYECKH YTpauuBaeT

CHUILy.



[TpommTo, MPOHYMEepOBAHO ¥ CKPEIJIEHO [IEYaThI0
Ha 77 JjHCTax.
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3aseqyromas MBIOY LIPP — nerckwii can Nel42
«Pocurka»

__JI. H. Kymukosa

AR CRY 3
Ne142




		2021-04-13T09:35:13+0400
	Ульяновск
	Куликова Лариса Николаевна
	Я являюсь автором этого документа




